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What is a Study Plan



Definition of Study Plan

The Study Plan is the complete list of educational activities required

to graduate. Each degree programme includes a number of

educational activities such as exams, laboratories, course units,

workshops, internships, thesis or other activities.

Some educational activities are compulsory, others are optional

(choosing between) or electives (free choice).

Filling out your Study Plan is mandatory!



The Study Plan is the complete set of educational activities you must

carry out in order to earn the credits (CFU/ECTS) required to

graduate:

● Bachelor’s degree:  180 CFU/ECTS

● Master’s degree:  120 CFU/ECTS

Credits of a Study Plan



Booklet vs Study Plan

Booklet

Study 

Plan

The Booklet can be richer 

than the Study Plan

because it contains all the 

exams foreseen in the study 

plan but it can also contain 

extra exams that do NOT 

contribute to the degree 

credits, GPA and final grade.

An exam can be removed 

from the Study Plan but can 

remain in the Booklet.



“STATUTARIO”: 

automatically uploaded by Ufficio Carriere Studenti 

Students will automatically find their mandatory teaching activities uploaded

in their booklet. If you are enrolled in:

→ 1st year of the Master’s degree programmes in Environmental

Sustainability and Education, Marine Biology, Molecular Biology, 

Evolutionary Biology

YOU DO NOT HAVE TO FILL IN YOUR STUDY PLAN

Types of Study Plan



If you are enrolled in:

→ 1st and 2nd year of the Master’s degree programme in Quantitative 

and Computational Biosciences

→ 2nd year of the Master’s degree programmes in Environmental

Sustainability and Education, Marine Biology, Molecular Biology, 

Evolutionary Biology

YOU HAVE TO FILL IN YOUR STUDY PLAN

Types of Study Plan



IF YOU DON’T HAVE THE “STATUTARIO” PLAN, YOU NEED TO 

CHOOSE BETWEEN: 

AUTOMATICALLY APPROVED SUBJECT TO APPROVAL 

Types of Study Plan



Types of Study Plan: 

Automatically approved

In the automatically approved Study Plan, the elective course units

(free choice) must be selected from those recommended by the

Educational Rules of the Study Programme.

The Study Plan, once confirmed by the student, is automatically 

approved.

You can find a useful document called «Description of the formative 

course» in the Educational Offer, according to your year of first 

enrolment (Anno Accademico).

https://en.didattica.unipd.it/maintenance.html


Educational Offer

Find the year of 

your enrolment

Open this file

Find your programme



In the Study Plan subject to the approval of the Academic Committee the

student has the possibility to insert in the Study Plan elective course units that

are not among those recommended by the Educational Rules of the Study

Programme but from the entire UNIPD catalogue.

The Study Plan will be evaluated by the competent Academic

Committee in order to be approved.

Useful tips: When choosing an elective course (free choice) verify:

- the language in which the course is taught (English or Italian)

- its coherence with your educational path

Types of Study Plan: 

subject to approval

http://en.didattica.unipd.it/catalogues
http://en.didattica.unipd.it/catalogues


When to present the Study Plan

The time windows for presenting the Study Plan are in: 

● Autumn: opening November 6th

● Spring: March/April

Please check the exact dates here: 

https://www.scienze.unipd.it/en/services/study-plan/

or check on your department website 

The Study Plan must be filled in and presented via UNIWEB,

which is accessed using your University credentials

(username and password).

https://www.scienze.unipd.it/en/services/study-plan/
https://uniweb.unipd.it/Home.do;jsessionid=7F39221DC9CFABFCFCD49B66FF408419.jvm2a?cod_lingua=eng


How to fill in the Study Plan



Step 1. Access on Uniweb

● Open the Home

Page of Uniweb 

● Click on “Login" 

● Enter your credentials 

How to fill in the Study Plan

https://uniweb.unipd.it/
https://uniweb.unipd.it/


Step 2. Start the procedure

● Once logged in, from “Home” click on “Study Plan” 

How to fill in the Study Plan



● Click on «New Study Plan» 

How to fill in the Study Plan



● At this point, you can choose the type of Study Plan: automatically approved (first option) or 

subject to approval by the Academic Committee (second option)

To choose the first option click on ‘automatically approved study plan’ and then click on 

"OK"

● The guided procedure allows to include educational activities according to the rules 

established by the Degree Programme Regulation.

How to fill in the Study Plan



● Click on "Proceed to complete your Study Plan"

How to fill in the Study Plan



● You may meet mandatory rules → in this case you do not have to select any 

educational activity but simply click on "NEXT RULE". 

How to fill in the Study Plan



● You may also meet rules in which you must indicate which educational activities you 

are going to choose between (optional courses) 

How to fill in the Study Plan



How to fill in the Study Plan

● For the choice of free credits/elective courses you have two options: 

1. AUTOMATICALLY APPROVED STUDY PLAN → verify the amount of CFU/ECTS 

required for your specific Degree Programme:



How to fill in the Study Plan

2. STUDY PLAN SUBJECT TO APPROVAL → The following page will show up and you 

can click on "Add Activity" 



How to fill in the Study Plan

● You will be taken directly to the next page where course units in Unipd that respect the parameters defined by your

Degree Programme are offered. You can select the department you are interested in. Make sure to follow the rules

described for each block.

If you have any doubt about the course you take, please get in touch with the Academic Committee of the Study

Plan: https://www.scienze.unipd.it/en/services/study-plan/contacts-for-study-plan/

https://www.scienze.unipd.it/en/services/study-plan/contacts-for-study-plan/


How to fill in the Study Plan

● Once the study plan has been filled in you will see the final summary. 

The Study Plan is displayed as "DRAFT/BOZZA" status.  



Once you click on "Final Confirmation" you can double-check that the Plan 

was correctly filled in refreshing the page. If the status is “APPROVED”, the 

Study Plan is correctly filled.

If you do not need to make any change, click on “Confirm Study Plan” at the 

bottom of the page.

• Clicking on “Cancel Plan”, you undo all the educational activities and you 

have to complete again your plan. 

• Clicking  on ”Print Plan”, you can print your Study Plan. 

A "draft" Study Plan is a NOT a submitted plan! 

How to fill in the Study Plan



• Express anonymously your opinion on the Study Plan procedure through the questionnaire

How to fill in the Study Plan

Step 4. Give a feedback



Step 5. Change the Study Plan 

Within the time window defined by the Department Regulation it is always possible to modify an 

automatically approved study plan or create a new one. 

● Log in on UNIWEB

● Click on “Study Plan”

● Click on “Modify Study Plan”. You will be asked to complete a NEW 

Study Plan.  

Attention: you’ll have to repeat the whole procedure from the start

How to change the Study Plan

https://uniweb.unipd.it/Home.do;jsessionid=7F39221DC9CFABFCFCD49B66FF408419.jvm2a?cod_lingua=eng


APPROVED Study Plan



IMPORTANT TO REMEMBER

If you have been awarded a scholarship:

● Verify in the dedicated call for applications which are the requirements

and deadlines to maintain scholarship eligibility (e.g., number of

credits)

● Usually, exams must be included in the study plan (not only in the

booklet!) to keep the scholarship

● Make an informed decision about which courses to include in your

study plan because it will not be possible to change it until the next

available time window (example: if you want to take exams in the

summer session, you will have to plan it during the Spring time

window)



Key points

● Filling out your Study Plan is mandatory

● The Study Plan must be filled in and presented via

UNIWEB

● Remember to check the time windows offered by

your course

● A "draft" Study Plan is a NOT a submitted Plan!

● In order to sit the exams you must submit the

study plan

Key points

https://uniweb.unipd.it/Home.do;jsessionid=7F39221DC9CFABFCFCD49B66FF408419.jvm2a?cod_lingua=eng
https://www.scienze.unipd.it/en/services/study-plan/


Common doubts



● Is it possible to add to my study plan a course unit held in Italian if I know the

language? Usually it is possible, if approved by the Academic Committee for the

Study Plans.

● Can I add/move up a second-year course unit to my first-year study plan?

Usually it is not possible, however we invite you to check the regulations of your

specific degree programme.

● How can I check the prerequisites of a course unit? You can verify them in the

syllabus.

● What can block my study plan? You need to be up to date with university tuition

fee payments.

● Can I change the study track/curriculum after enrolment? Yes, you should write

an email to the Back Office of the School of Science (scienze.studenti@unipd.it)

Common doubts

https://en.didattica.unipd.it/


Contacts

Any questions?

Get in touch!

Contacts for the Academic Committee of the study plans for each

Degree Programme:

https://www.scienze.unipd.it/en/services/study-plan/contacts-for-

study-plan/

https://www.scienze.unipd.it/en/services/study-plan/contacts-for-study-plan/


Thank you for your 

attention!


